A  CHECKLIST  FOR  CHEMISTRY  LAB  REPORTS





The lab report should resemble the typical report shown below.





�
Title of Report�
�
�
Date lab was submitted�
�
Your Name (in full)�
�
Your chemistry block�
�
(Partner’s name)�
�
�
�
�
�
Data�
�
�
�
                This section gives all the numbers you recorded, and their units.


                (If no numbers were recorded, omit this section.)�
�
�
�
�
�
�
�
Observations�
�
�
�
                This section gives all the descriptions you recorded about what you saw.  No numbers are given


                 in this section.  (If no descriptions were recorded, omit this section.)�
�
�
�
�
�
�
�
Calculations and Analysis�
�
�
�
                In this section, you answer the questions asked in the lab handout.  A conclusion is NOT


                required because the answers to the questions will be your conclusions.�
�
�
�



Checklist for Submitting Your Lab Report





____  	1. 	Did you submit the report on a separate sheet of paper?  (Writing answers on the lab handout sheet is unacceptable.)





____  	2.	Did you put a proper title, usually copied from the lab handout, on the first page of your report?





____  	3. 	Did you include:


		(a)	your name?   [Note: You must use your full name (eg. John Smith), not “John” or “John S”.]


                		(b) 	your partner's name (below your name, in parentheses)?


                  	(c) 	the date on which you submitted the report?


                		(d) 	your chemistry BLOCK?





____  	4. 	Did you write with a DARK PENCIL (HB) or BLUE or BLACK PEN?  (“Gel pens” are not acceptable.  Submissions in very light pencil are not acceptable.)





____  	5. 	Did you include ALL your data (numbers) in a separate section named "DATA"?  (Note that NO CALCULATIONS should be shown in the DATA section.)





____  	6. 	Did you include the proper units for every value given in the DATA section?





____  	7. 	Did you include an OBSERVATION section (if required)?  Numbers are NOT used in the “Observations” section.





____  	8. 	Did you properly describe what you were calculating at each step?





____  	9. 	Did you show all your work for each calculation required?





____ 	 10. 	Did you include all units in your calculations?





____ 	 11. 	Are all the calculations given to the correct number of significant digits?





____  	12. 	Did you leave adequate room between each step of a calculation?  (Cramped work is difficult to mark, aggravates the marker, and is prone to marking errors.)





____  	13. 	Did you answer every question asked and do every calculation required?





____  	14. 	Did you check that what you wrote is spelled correctly and makes sense?





